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The Simple Procedure
Charge to Pay
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This is a Charge to Pay. The purpose of this Charge to Pay is to give you one last chance to
comply with a decision made in a simple procedure case.

A. ABOUT THE CASE

Sheriff Court

Claimant

Respondent

Case reference number

B. ABOUT THE CHARGE

Name of sheriff
officer/solicitor

Address

Method of formal service

C. ABOUT THE DECISION

Date of decision



Details of decision

D. THE CHARGE

The sum now due to the claimant is:

Principal Sum

Interest to date

Expenses

TOTAL

Less paid

Agent’s fee

Expenses of sheriff officer
TOTAL SUM NOW DUE

YOU ARE CHARGED TO COMPLY WITH THIS DECISION

WITHIN

IF YOU ARE NOT SURE WHAT TO DO ABOUT THIS CHARGE YOU SHOULD CONSULT
A SOLICITOR, CITIZENS ADVICE BUREAU OR OTHER LOCAL ADVICE AGENCY

V1.0

IMMEDIATELY
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