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	Form of citation where time to pay direction or time order may be applied for

	Rule 5.2(2)
	CITATION

SHERIFFDOM OF (insert name of Sheriffdom)
AT (insert place of Sheriff Court)

[A.B.], (insert designation and address) Pursuer against [C.D.], (insert designation and address) Defender

Court Ref No:

(insert place and date). 

You [C.D.], are hereby served with this copy writ and warrant, together with the following forms-

Form 03 (application for time to pay direction or time order); and
Form 07 (notice of intention to defend).

Form 03 is served on you because it is considered that you may be entitled to apply for a time to pay direction or time order [and for the recall or restriction of an arrestment used on the dependence of the action or in security of the debt referred to in the copy writ]. See Form 03 for further details.


IF YOU ADMIT THE CLAIM AND WISH TO APPLY FOR A TIME TO PAY DIRECTION OR TIME ORDER, you must complete Form 03 and return it to the Sheriff Clerk at (insert address) within 21 days (or insert the appropriate period of notice) of (insert the date on which service was executed. NB Rule 5.3 (2) relating to postal service).

IF YOU ADMIT THE CLAIM AND WISH TO AVOID A COURT ORDER BEING MADE AGAINST YOU, the whole sum claimed including interest and any expense due should be paid to the pursuer or his solicitor in good time before the expiry of the period of notice.

Form 07 is served on you for use should you wish to intimate an intention to defend the action.


IF YOU WISH TO DEFEND THIS ACTION you should consult a solicitor with a view to lodging a notice of intention to defend (Form 07). The notice of intention to defend, together with the court fee of £ (insert amount) must be lodged with the Sheriff Clerk at the above address within 21 days (or insert the appropriate period of notice) of (insert the date on which service was executed. NB Rule 5.3(2) relating to postal service).

IF THE WORDS “COMMERCIAL ACTION” APPEAR AT THE HEAD OF THIS INITIAL WRIT then you should note that this action is a commercial action governed by Chapter 40 of the Ordinary Cause Rules 1993. You should also note in particular that if you lodge a notice of intention to defend you must then lodge defences within 7 days of the expiry of the period of notice. You will receive no further notification of this requirement from the court.

A copy of any notice of intention to defend should be sent to the Solicitor for the pursuer at the same time as your notice of intention to defend is lodged with the Sheriff Clerk.

IF YOU ARE UNCERTAIN WHAT ACTION TO TAKE you should consult a solicitor. You may be eligible for legal aid depending on your income, and you can get information about legal aid from a solicitor. You may also obtain advice from any Citizens' Advice Bureau or other advice agency.


PLEASE NOTE THAT IF YOU DO NOTHING IN ANSWER TO THIS DOCUMENT the court may regard you as admitting the claim made against you and the pursuer may obtain decree against you in your absence.

Signed

[P.Q.], Sheriff Officer

or [X.Y.] (add designation and business address)

Solicitor for the Pursuer


