	Form 4
Rule 4(1)
	Form of charge for payment following the making of a liability order under the Child Support Act 1991



	CHARGE FOR PAYMENT ON A LIABILITY ORDER UNDER SECTION 33 OF THE CHILD SUPPORT ACT 1991

in

The Secretary of State for Work and Pensions 
(insert address) 

against

A.B. 

(insert full name and address of liable person)

	To:  (insert full name and address of liable person)

	On (insert date) a liability order against you was made in the sheriff court at (insert place) for payment of a sum of money payable in terms of a maintenance calculation [or maintenance assessment] made by the Secretary of State for Work and Pensions on (insert date of assessment or calculation).

	I, (insert name and address), sheriff officer, by virtue of an extract order of court in Her Majesty’s name and authority and in the name and authority of the sheriff, charge you to pay the total sum due as set out below within 14 [or 28] days from the date of this charge. Payment should be made to (insert details as to whom payment is to be made).

	If you do not pay this sum within 14 [or 28] days you are liable to have further action taken against you, including the attachment and auction of articles belonging to you.

	This charge is served on you today by (state method of service) and is witnessed by (insert name and address of witness).

	Date: (insert date)
	

	(Signed)
	(Signed)

	Witness
	Sheriff Officer

	The sum now due by you is:-

	Unpaid child support maintenance
	£

	Unpaid collection fees
	£

	Enforcement fee
	£

	Expenses
	£____________________________

	Aggregate amount of liability order
	£

	Less paid to account
	£___________________________

	Net aggregate amount outstanding
	£

	Agent’s fee 
	£

	Expenses of sheriff officer 

	
	Charge fee 
	£

	
	Travelling
	£

	
	Witness fee
	£

	
	Other outlays in connection with service of charge (specify)
	£___________________________

	TOTAL SUM DUE
	£

	IF YOU ARE UNSURE AS TO WHAT YOU SHOULD DO ON RECEIPT OF THIS CHARGE YOU SHOULD CONSULT A SOLICITOR, CITIZENS ADVICE BUREAU, OR OTHER ADVICE CENTRE IMMEDIATELY. 


